ΚΕΝH ΘΕΣH ΣΤΗΝ ΚΟΙΝΟΠΟΛΙΤΕΙΑ 
Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση της Γραμματείας της Κοινοπολιτείας αναφορικά με την πλήρωση 1 κενής θέσης:

JOB DESCRIPTION
POSITION TITLE 




Secretary-General

SALARY 
To be commensurate with  qualifications and experience (£70,000 minimum). An overseas allowance of 15 per cent of gross

salary will be paid to a successful

applicant from outside the British Isles.

TENURE


  5-year contractual position subject to a six month probationary period.
CLOSING DATE  
           31 January 2006
STAFF DIRECTLY REPORTING TO THIS POST
• Director of Information Services

• Director of Programmes

• Financial Controller

• Special Assistant to the Secretary-

General

• Assistant Director of

Administration

• Personal Assistant to the

Secretary-General

• Executive Officer

        REQUIREMENTS


The post-holder will be a person who has demonstrated leadership qualities and

will have an extensive knowledge of Commonwealth and parliamentary affairs, has been prominent in parliamentary, governmental or administrative circles, has a commitment to and knowledge of the Commonwealth and of parliamentary democracy, and an ability to communicate fluently and relate easily to others. The post-holder will be prepared to travel widely to publicize the CPA, promote its aims and objectives and concentrate on maintaining a high international profile for the Association.

GENERAL RESPONSIBILITIES 
The Secretary-General’s duties are

described in Article 29(3) of the CPA Constitution. The Secretary-General is the Secretary to the Plenary Conference, the General Assembly and the Executive Committee. The Secretary-General is appointed by the General Assembly of the Association on the nomination of the Executive Committee and is responsible to it through the Executive Committee for:
• Representing and promoting parliamentary democracy, the Association and the

Commonwealth both within the Commonwealth and beyond;

• Actively promoting the aims and objectives of the Association at Branch, Regional, Commonwealth and international levels;

• Maintaining close links with Member Branches and providing whatever advice or guidance may be appropriate for the continued good management and effective unctioning of those Branches. The Secretary-General also has the overall responsibility for:

• Ensuring that the general management and functioning of the CPA Secretariat operates efficiently and remains within the policy and budgets established by the Executive Committee;

• Ensuring the provision of venues and that the overall planning, preparation and servicing of the

Annual Conference and meetings of the Executive Committee, Seminars and other meetings for the Association are of the highest possible standard;

• Serving as a Trustee of the Working Capital Fund, Conference Assistance Fund and of other Funds as may be established from time to time.

HOLDERS’ MAIN OBJECTIVES

To further the aims and ideals of the

Association by:

  Maintaining and encouraging greater participation by Commonwealth Parliamentarians in its activities;

  Maintaining liaison with Commonwealth, parliamentary, governmental and non-

governmental organizations regarding matters of common interest and concern;

  Ensuring that the Officers and Members of the Association are served by an efficient CPA Secretariat with programmes, publications and services of high quality;

  Ensuring that Conferences, Seminars, Visits and other functions that serve to bring Commonwealth Parliamentarians together in understanding, mutual respect and fellowship are of the highest possible standard.


Οι ενδιαφερόμενοι μπορούν να συμπληρώσουν και να αποστείλουν την αίτησή τους online μέσω του  Internet (http://www.cpahq.org ), ή ταχυδρομικά στην πιο κάτω διεύθυνση: 
HON. DENIS MARSHALL, QSO
SECRETARY-GENERAL
CPA SECRETARIAT
SUITE 700, WESTMINSTER HOUSE
7 MILLBANK
LONDON
SW1P 3JA
UNITED KINGDOM

Fax: +44 (0) 20 7222 6073
Vacancies@cpahq.org
 
Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας,  τηλ.:22-400846.

